Vacancy Announcenent #P00-283LGG
VACANCY ANNOUNCEMENT

PCSI T1 ON: Al cohol, Tobacco and Firearns |nspector, GS-1854-14

L OCATI ON: Bureau of Al cohol, Tobacco and Firearns
O fice of Inspection
I nspection Division
Washi ngt on, DC

OPENI NG DATE: July 25, 2000 CLOSI NG DATE:  August 21, 2000
AREA OF
CONSI DERATI ON: Bureau wi de

DUTI ES: The incunmbent serves as an Inspector with responsibility for conducting
and participating in nationw de, independent inspections of all Bureau offices and
operating units, prograns and activities. Participates as a nenber of a team
consi sting of special agents, inspectors, auditors and anal ysts. Devel ops
criteria for measuring and eval uati ng operational effectiveness. Conducts reviews
of operations and internal controls. Interviews and eval uates enpl oyees.

Prepares conprehensive, factual reports. O ganizes and presents findings to
managenment officials. Conducts special admnistrative investigations.

QUALI FI CATI ON REQUI REMENTS: Applicants must nmeet all qualifications, including
trne-1n-grade requirements, within 30 days of the closing date of this
announcenent. Applicants nmust have one year of specialized experience equival ent
to the next | ower grade in the federal service.

Speci al i zed Experience i s experience, which is directly related to the duties of
the position to be filled, and which has equi pped the candidate with the
particul ar know edge, skills and abilities to successfully performthe duties of
t he position.

EVALUATI ON METHODS: Status applicants will be eval uated and gi ven points on

rel evant experience; formal college | evel education; training and self-devel opnent
within the past five years; @I, SSP, Special Act and Suggestion awards; current
performance appraisal; and the Suppl emental Experience Statenent.

SUPPLEMENTAL EXPERI ENCE STATEMENT

Descri be your work experience, training and/or awards, volunteer experience or
hobbi es. Provide detailed evidence of each of the factors and show how and when
they were used. Include clear, concise exanples that show [ evel of acconplishnents
and degree of responsibility.

1. Conprehensive know edge of |aws, regul ations, court decisions, adnmnistrative
rulings, policies and procedures affecting ATF-regul ated industries.

2. Broad and thorough know edge of regul atory, supervisory, admnistrative and
manageri al policies and procedures of the Bureau, including internal security
matters.

3. Ability to apply appropriate exam nation, analytical and eval uative
met hods/t echni ques to conduct operation reviews.

4. Ability to comunicate, both orally and in witing, to prepare/present reports,
recomendat i ons, conduct interviews/investigations and performliaison
activities.

CONDI TI ONS OF EMPLOYNMENT

The followi ng statenents are applicable if checked:
A pre-enpl oynent physical is required.
A pre-enploynent drug test is required.



_ _A pre-enpl oynent background investigation is required.

X Incunbent nust be a U. S. citizen

_X Mal e applicants born after Decenmber 31, 1959, nust be registered with the
Sel ective Service System
O her:

GENERAL | NFORNVATI ON

1. Applications will not be returned to applicants.

2. Al applicants will be notified by the Personnel Division upon conpletion of
t he sel ection process.

3. Applications nust be received by the closing date of this announcenent. The
post marked date will be considered only for those persons applying as non-
status applicants for "Al Sources" announcenents.

HOW TO APPLY

A. Candidates may submt a resunme; SF-171, Application for Federal Enploynent; or OF-
612, Optional Application for Federal Enploynment. The OF-612 may be obtai ned by
contacting us at the address and tel ephone nunber bel ow, or by

dialing into the Ofice of Personnel Managenent's electronic bulletin board system at
912-757-3100, through Internet, (Telnet connections only at FJOB. OPM GOV). The SF-
171 is no longer available for distribution

Your application nust contain the follow ng i nformation

1. Title, series, grade and vacancy announcenent of the vacancy for which you
wi sh to be considered

2. Full name, social security number and mailing address.

3. Daytinme and eveni ng tel ephone nunbers.

4. For experience nost relevant to this position, include nane of enpl oyer,
dates of enmploynent, job title, grade (if applicable), start and end dates
and a description of duties and responsibilities.

5. Average hours worked for each position if other than 40 hours per week.

6. Name, |ocation and date of high school and coll ege attended.

7. Type of degree, if any, date received, GPA, major/mnor field of study.

8. Relevant training: course titles, dates, nunmber of hours and institutions.

9. Description and year of awards, honors, and special qualifications such as

| anguage, conputer skills, typing speed.
10. Cear identification of U S citizenship.

B. Additional information/conpleted fornms should be submitted, if checked:

_X_ Witten response to the Suppl emental Experience Statenent.
DD- 214, if claimng 5 point preference. (For non-status consideration

only.)

Both DD- 214 and SF-15, if claimng 10 point preference. (For non-status
consi deration only.)
____College transcripts of lists of college courses.
_X_Background Survey Questionnaire (Optional). Information submtted will be
X

used for statistical reports only.
__ OPM Form 306, Decl aration for Federal Enploynent.

X_Performance appraisal, dated within the last year. |If not submtted,
credit will not be given for that portion of the evaluation process. (For
status consideration only.)

X_Current/former Federal enployees SF-50 reflecting conpetitive status.

Applicants with disability or veterans eligible for non-conpetitive

appoi ntnment. Provide appropriate docunentation

~___Current Notice of Results.

____Conpetitive exam ning authority has been del egated to ATF by the U. S

O fice of Personnel Managenment. Non-status applications will be forwarded
to the Delegated Examining Unit for rating, ranking and referral. Status
candi dates who wi sh to be rated under both nerit pronotion and conpetitive
procedures must submt two conplete applications.

__ Self-certification for typing proficiency.

X Self-initiated training and sel f-devel opnment taken within past five years
(courses, training sessions or semnars that are three or nore days in
length.) Provide nonth/year of class, title and length of class. (For
status consideration only.)

O her:




NOTE: DEPARTMENT OF TREASURY SURPLUS OR DI SPLACED EMPLOYEES REQUESTI NG SPECI AL
SELECTI ON PRI ORI TY CONSI DERATION:  If you are currently a career or career-conditiona
Treasury enpl oyee who has received a Reduction in Force (RIF) separation notice or a
Certificate of Expected Separation (CES) you may be entitled to special priority

sel ection under Treasury's Career Transition Assistance Program (T-CTAP). You nust :
- still be enployed by the Treasury Departnent, and the date of the notice has not
expired.

- submt a copy of the RIF or CES separation notice along with your application

apply for a position that is at or below the grade |evel of the position from which

you are being separated. The position nust not have greater pronotion potenti al

than the position fromwhich you are bei ng separ at ed.

- have a current (or last) performance rating of record of at least fully successfu
or equi val ent.

- currently enployed by Treasury in the same commuting area of the position for which
you are requesting priority consideration

- file your application by the vacancy announcenent cl osing date and neet al
application criteria (e.g., submt all required docunmentation.)

- be rated well-qualified for the position. To be well qualified, you nmust neet the
m d-1evel range of the crediting plan for all factors.

SEND COVPLETED APPLI CATI ON TO

Bur eau of Al cohol, Tobacco and Firearns
Posi ti on Managenent Branch Room 4350

Attn: LaTonya Ganbl e(202) 927-7949

650 Massachusetts Ave NW

Washi ngt on, DC 20226

(202) 927-8630 TDD users call (202) 927-7964.

NOTE: The Bureau of Al cohol, Tobacco and Firearns, provides reasonable accommodations to
applicants with disabilities on a case-by-case basis. If you need a reasonable
acconmodati on for any part of the application and hiring process, please notify the point
of contact listed on this vacancy announcenent.

AN EQUAL OPPORTUNI TY EMPLOYER
ALL APPLI CANTS W LL RECElI VE CONSI DERATI ON REGARDLESS OF RACE, COLOR, SEX, AGE, NATI ONAL
OCRIG N, POLITICS, MARITAL STATUS, SEXUAL ORI ENTATION, RELIG ON, OR ANY OTHER NONVERI T
REASON.



